Budgeting Instructions
(Use whole-dollar numbers: round income up, and expenses and debt payments down.)

1.  Project your income, expenses and debt payments for next month.  At the top of the page, print the budget month after the words, “as of __________”.  Then...

    a.  Enter values in blocks 1 – 14 in the PROJECTED column.  Add entries and place the sum in block 15 – (A).  (This is how much money you expect to take home next month.)

    b.  Enter values in blocks 16 – 43 in the PROJECTED column.  Add entries and place the sum in block 44 – (B).  (This is how much money you expect to spend on expenses next month.)

    c.  Enter information in blocks 49 – 60 (Creditor Name, Balance Owed, Minimum Payment Due, APR, and the debt payment you project to make in the PROJECTED DEBT PAYMENT column.  Add entries 49 – 60 in the PROJECTED DEBT PAYMENT column and place the sum in block 61 – (C).  (This is how much you expect to pay your creditors next month.)

    d.  Complete the equation located at the bottom-left.  If the amount at Difference does not equal zero, make it so by increasing or decreasing projected expenses and/or debt payments.  That is, go back and enter new values and totals and then continue to work the equation until Difference equals zero.  (This is planning for a balanced budget.)  

2.  Put your budget product away!

3.  During the budget month, track and total your actual income, expenses, and debt payments.

    a.  Beginning the first day of next month enter, and continuing each day of the month, update your actual income, expenses and debt payments as they happen (typically, make your entries at the close of the day).  Make entries in the ACTUAL columns (income, expense and debt payment).  Always compare your actual with your projected figures (what’s actually happening compared with what you wanted to happen).

    b.  The last day of the month (typically, at the close of the day), add your entries and place the income sum in block 15 – (D), place the expenses sum in block 44 – (E), and place the debt payment sum in block 61 – (F).

    c.  Complete the equation located at the bottom-right.  

        (1) If Difference equals a positive number, you had a monthly budget surplus (more money came in than went out).  Add the entry found at Difference to line 16 – ACTUAL, then re-add lines 16 – 43 ACTUAL and place the sum at line 44 – (E).  Re-calculate the equation located at the bottom-right.  

        (2) If Difference equals a negative number, you had a monthly deficit (more money went out than came in).  Review your areas of over-spending and try not to let it happen again next month.  

        (3) If Difference equals zero, you had a perfectly balanced budget.    

4.  Review your budget for areas of over and under-spending.  Use this knowledge to do better next month.   
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Use whole-dollar numbers: round income down, and expenses and debts up!

	  
	Monthly Take-home Income
	PROJECTED
	ACTUAL
	
	 
	Monthly Expenses, continued from line #21     
	PROJECTED
	ACTUAL

	1.
	Military Pay (Base + BAH + BAS + Special)
	
	______________
	
	22.
	Trash Removal
	
	____________

	2.
	Military Bonus Pay
	
	______________
	
	23.
	Telephone (house + cell + cards) & Internet
	
	____________

	3.
	SvcMbr outside earnings (NET)
	
	______________
	
	24.
	Cable TV/ PPV/ DVDs/ Videos/ Video Games
	
	____________

	4.
	Spouse’s earnings (NET)
	
	______________
	
	25.
	Groceries and Household Supplies
	
	____________

	5.
	Family Separation Allowance
	
	______________
	
	26.
	Work Lunch/Snacks/Soda/Water/Coffee, etc.
	
	____________

	6.
	Child Support (received)
	
	______________
	
	27.
	Dining Out/School Lunches & Snacks
	
	____________

	7.
	Food Stamps/W.I.C./FSSA
	
	______________
	
	28.
	Clothing (purchase & cleaning)
	
	____________

	8.
	Military Retired Pay
	
	______________
	
	29.
	Vehicle Gas/Oil/Maintenance
	
	____________

	9.
	VA Disability Income
	
	______________
	
	30.
	Vehicle Registration/License
	
	____________

	10.
	Social Security Benefits
	
	______________
	
	31.
	Vehicle Insurance
	
	____________

	11.
	Other VA Benefits
	
	______________
	
	32.
	Gifts
	
	____________

	12.
	Interest/Dividends
	
	______________
	
	33.
	Charitable & Religious Contributions
	
	____________

	13.
	Rental Income
	
	______________
	
	34.
	Child Care/Day Care
	
	____________

	14.
	Other 
	
	______________
	
	35.
	Recreation/Entertainment
	
	____________

	15.
	Total Monthly Take-Home Income (1 – 15) 
	(A)
	(D)________________
	
	36.
	School Expenses
	
	____________

	
	
	
	______________
	
	37.
	Medical/Dental/ Personal Insurance
	
	____________

	 
	Monthly Expenses 
	PROJECTED
	____ACTUAL______
	
	38.
	Pet Care
	
	____________

	16.
	Savings/Investing
	
	______________
	
	39.
	Grooming
	
	____________

	17.
	Rent or Mortgage (PITI)
	
	______________
	
	40.
	Music (CDs/Tapes)
	
	____________

	18.
	House or Yard Maintenance
	
	______________
	
	41.
	Alcohol/Tobacco
	
	____________

	19.
	Utility - Electricity
	
	______________
	
	42.
	Alimony/Child Support
	
	____________

	20.
	Utility – Water & Sewer
	
	______________
	
	43.
	Miscellaneous 
	
	____________

	21.
	Utility - Gas or Propane
	
	
	
	44.
	Total Monthly Expenses (16 – 43)
	(B)
	(E)

	
	(continue expenses in the next column)
	             not used
	             not used 
	
	
	not used
	not used
	not used


Indebtedness

	
	Creditor Name
	Balance Owed
	Minimum Payment Due
	      APR
	PROJECTED         DEBT PAYMENT
	ACTUAL 

DEBT PAYMENT
	

	49.
	
	
	
	
	
	
	

	50.
	
	
	
	
	
	
	

	51.
	
	
	
	
	
	
	

	52.
	
	
	
	
	
	
	

	53
	
	
	
	
	
	
	

	54.
	
	
	
	
	
	
	

	55.
	
	
	
	
	
	
	

	56.
	
	
	
	
	
	
	

	57.
	
	
	
	
	
	
	

	58.
	
	
	
	
	
	
	

	59.
	
	
	
	
	
	
	

	60.
	
	
	
	
	
	
	

	61.
	not used
	not used
	not used
	not used
	(C)
	(F)
	


                                                                   Projected                                                                Actual
                          (A)       ____________                                                   (D)       ____________

                        - (B  + C)   ____________                                                 - (E + F)   ____________

                        Difference  ____________                                                 Difference  ____________




Monthly Budget


as of ________________ 











